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FUNDRAISER- PART TIME  
Annual salary: £11648 (£14/h x 16h/week)
Contract Type:  fixed term, can be extended- 01/02/2022 until 31/01/2024 
Location: ICOS, 14 Foyle Street, Sunderland, SR1 1LE 
Reporting to: Operations and Engagement Manager   
Directly manages/supports: Volunteers 
Liaison with: Development and Services Manager, Finance Assistant 

International Community of Sunderland (ICOS) is seeking to employ an experienced, enthusiastic and proactive Fundraiser. This project is funded by the Lloyds Foundation. 

We would like to employ a well-organized, target – driven and experienced individual to increase 
We are looking for someone with experience of non-trust fundraising, including: 
-Gaining donations from the public, including online donations  
-Use of fundraising platforms 
-Successful engagement with donors, including individuals, as well as corporate donors 
-A proven track record of effective fundraising and at least 6 months’ experience in the field 
Experience of fundraising for unpopular causes would be preferred. 
Applicants should have excellent organisational, interpersonal and communication skills. 
Having an understanding of the issues facing BME communities will also be helpful. 
Background information: 
International Community Organisation of Sunderland (ICOS) exists to improve the quality of life of BME (Black and Minority Ethnic) people in the North East and to enhance community cohesion and intercultural understanding in this area. 
We focus on those who lack access to information and services to ensure equal access. 
We have particularly strong links to the Eastern European community, but we have also successfully worked with refugees, asylum seekers and BME people born in the UK. 
Currently, most of our work is delivered in Sunderland and the surrounding area.
Our approach is to focus on both- assets of our community, as well as the issues that our community faces. While we are committed to supporting those in crisis, we strongly believe that it is our duty to prevent crisis.
We:
1.	Connect people to opportunities 
2.	Defend people’s rights 
3.	Bring people from different cultural backgrounds together 
In order to fulfil our mission, we provide the following activities:
-Information, Advice, Guidance and Advocacy work (individual casework) in a wide range of diverse areas, from employability to welfare rights 
-Volunteering opportunities 
-Cultural activities 
Our values are:
-Justice
-Equality 
-Involvement 
-Connectedness 
-Commitment
The Shared Sunderland project is a joint project delivered by a consortium of organisations, led by ICOS. Other partners within the consortium are Sunderland Bangladesh International Centre and New Horizons. 
Specific responsibilities:
Responsibility for fundraising communications by commissioning/writing targeted appeal mailings; creating suitable content for the organisation’s website, social media channels and newsletters. Proactively contact, cultivate and invite members and other stakeholders to support the campaign and support participating members to ensure they remain connected, valued and thanked appropriately. Working closely with the development staff to maximize unrestricted income for the charity. Reporting to the manager at regular intervals on the progress of the work. Developing the overall donor fundraising strategy. Other similar duties as required, including support the digital operations of the charity.
 
	Category/requirement:
	Criteria- essential 
	Criteria- desirable 
	Assessment method: 

	Skills and abilities: 
	-Excellent written and oral communication skills

-Ability to work on their own initiative and as part of a team

-Ability to manage own time effectively 

-Ability to manage and prioritise multiple tasks and complete them efficiently

-Ability to engage and inspire others, including potential donors 

 -Ability to support people from a variety of different backgrounds   

-Ability to us IT effectively 
	-Able to work in partnership with other organisations


	Application form 

	Experience: 
	-Experience of fundraising in a not for profit environment 

-Experience of the effective use of social media in a workplace environment 

-A track record of meeting set objectives, especially in fundraising 


	-Experience of creating fundraising strategies 

-Experience of using Wordpress 

-Experience of creating and sending out newsletters 

-Experience of corporate fundraising 

-Experience of working with excluded communities, including Black and Minority Ethnic people 

-Experience of working with people for whom English is not their first language 
	Application/interview 

	Knowledge: 
	-Good general understanding of fundraising within the charity sector

-A working knowledge of GDPR legislation

-Knowledge of effective interaction with others 

-Fundraising knowledge 


	-Basic graphic design 
	Application

	Personal qualities:
	-Self-motivated with excellent organisational skills 

-Accuracy and attention to detail 

-Excellent communication skills, both written and oral.

-Outgoing and friendly 

-Agile and flexible 

-Enthusiasm for the cause 

-Reliable

-Articulate, professional, and presentable

-Commitment to inclusion and diversity 
	-Commitment to Continuous Professional Development 
	Application/interview 

	Qualifications and training: 
	5 GCSE’s A-C (including English and Maths) or equivalent 

-A good general standard of education including literacy and numeracy skills
 
-IT Literacy, proficiency with Microsoft Office
-Ability to use social media effectively
-Experience of safeguarding clients
	-Fundraising qualification 

-Equality and Diversity qualification
	Application

	Other 
	-DBS certificate or willing to obtain (costs met by the employer) 
	
	Application 




[bookmark: _GoBack]For more information, please contact: office@icos.org.uk, ICOS, 14 Foyle Street, Sunderland, Tyne and Wear, SR1 1LE. 
CVs will not be accepted. 
Completed applications can be sent by email to Michal Chantkowski, Development and Services Manager at michal@icos.org.uk or by post to ICOS,14 Foyle Street, Sunderland, SR1 1LE. 
Deadline for applications:  12pm on 30/12/2021. No applications will be accepted after this point. 
Candidates informed of the 1st (application) stage of recruitment: 05/01/2022 
Interviews will be held on 12/01/2022

This project is funded by The Lloyds Foundation 
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